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[bookmark: _Hlk174974028]Acronyms: -

	EC
	Evaluation Committee

	BOT
	Bid Opening Team

	QBS
	Quality Based Selection

	PMU
	Procurement Management Unity

	BEC
	Bid Evaluation Committee


    
[bookmark: _Hlk174973967]Note: After accepting the award  by the supplier, the Entity then create contract for the supplier to manage it online for the delivery or works/service completed. The created contract then will be sent to the Procuring entity for Review before sending it for Approval to the Contract Approver. The Supplier then has to Accept or Reject the contract approved. 

















[bookmark: _Toc181960646]Getting Started 

This section will illustrate the step-by- step walkthrough of the system from initiation trough exit. The logical arrangement of the information shall enable the Procuring Entity to fully understand the flow and functionality of the system.
[bookmark: _Toc181960647]Part I. System Log-In and Credentials

Please refer User Manual - Manage Profile for Procuring Entity.
[bookmark: _Toc181960648]Part II. Forgot Password and Change Password

Please refer User Manual - Manage Profile for Procuring Entity.
[bookmark: _Toc181960649]Part III. Supplier Accepting the Contract

[image: ]Step 1: Supplier Log in to the system by selecting user type as supplier, username and password. The system directs the user to the dashboard with the pending task.
 
Step 2: Click Menu at the top left corner of the dashboard, the system responds with the Submenus for the Supplier.
[image: ]
[image: ]Step 3: To proceed click Purchase Orders, the system responds with the list of contracts pending for Acceptance.
  
[image: ]Step 4: From the list of the contracts, choose the contract to accept and after that click Select dropdown the system responds with Accept Contract/PO. Click Accept Contract/PO the system responds with the Contract to be accepted by the supplier.
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[image: ]Step 5: Go through all the contract terms and agreements from the Procuring Entity. If the Supplier is in agreement with the contract, then proceed by accepting the Contract. First put a comment and then click Accept, the system responds with the confirmation message “Do you want to accept Purchase Order?” 


Step 6: If yes click YES and the system responds with the confirmation message “Purchase Order accepted successfully.”

[image: ]
[image: ]Step 7: Once the message received, click OK and the system responds with purchase orders page with the status of the contract changes to Accepted.

[bookmark: _GoBack]Step 8: After Accepting the Supplier can logout waiting for the way forward from the PE.


…………………………………………………………………..  The End  ………………………………………………………………………
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Purchase Orders

Award Notice Number Award Title POIContract ID POIContract No PO Date From PO Date To
Purchase Order/
parchase Contract Procuring Entity Name ate Type Tender Reference Number Award Title ez | Codes Action
OrderiContract ID Creation Status Status
Number
8 10 PROCUREMENT 20Aug-  Purchase  T56 5 Agricultural Seeds, Fertiizers, Chemicals  Pending for onGoing [N
REGULATORY AUTHORITY 2024 Order and Herbicides Acceptance
OF ZIMBABWE
1 10001 PAPP1 24u-  Purchase  NT/Tenderefno/SinglelotSSMOILCS- | 2 NT/TestTender/SinglelotSSMO/LCS Pending for on-Going SN
2024 Order 1 Acceptance
<previous | next>
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ContractID : 8 Contract Number : 10
Date of Contract : 29-Aug-2024 Organization Name : PROCUREMENT REGULATORY AUTHORITY OF ZIMBABWE
Address : Pearl House Name of Supy Sabzero Private Limited
Address : 21397 Cowdry Park Contact Person : Sabelo Sibanda
Tender Id : 223 Tender Reference Number : Ts6
Notice Title : Agricultural Seeds, Fertilizers, Chemicals and Herbicides Project Name : Agricultural Seeds, Fertilizers, Chemicals and Herbicides
Description : Agricultural Seeds, Fertilizers, Chemicals and Herbicides Required Supplier Categories : Agricultural Seeds, Fertilizers, Chemicals and Herbicides
Period of Contract : 2-Year(s) Delivery/Project Location : Harare
Procurement Program/Project : Goods Procurement Method : Competitive Bidding Method
Source of Fund : Intemally Generated Funds Total Approved Budget for the Contract : 10,000.00
Lot Type : Single Lot

Submitted Bid Details
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Terms and Condition Templates:
1 ‘General Coniract Condiions Group View Template

2 ‘Special Contract Conditions. Group View Template

Delivery

Delivery Milestone Milestone Details  Computation Type Total Milestone UnitPrice US$ Milestone Amount  Percentage of Work start Date End Date.
uss
100 bikbui Percentage Of Work 100 200 20000 100% 17-5ep2024 17.Nov-2024
Comment =

Accepted
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View Submitted Bid Details

Award Details

Award Number : T56 Award Date : 2024-08-29
Reason for Award : The Bidder is more Compliant than the others
Status of Supplier Acceptance : ACCEPTED Awardee Contact Person : Sabzero Private Limited

Basic Contract Details

Contract Amount : 500 Contract Valid From : 03-Sep-2024

Contract Valid To : 31-Dec-2024 Advance Payment : NO

Performance Security Details

Form of Performance Security : Not Applicable

Line ltems

UNSPSC Code Lot Name Lot Description Quantity Unit of Measure

95122500 Agricultural and farming and fishing buildings  Agricultural and farming and fishing buildings 10 Each
and structures and structures
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Contract Management

Do you want to Accept Purchase Order?
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Contract Managements

Purchase Order accepted successfully.
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